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GETTING STARTED

The old “club admin login” (i.e., LTASUR001) will no longer be required when using the Online League
Planner. Access to the club admin area will be attached to a specific person(s), via their LTA members
portal. Before getting started you will need to ensure that you have attached the role of County and District
League Contact via your LTA members portal.

KEY ROLES

- Enter and edit a team entry.

- Edit and send invites.

- Assign Team Captain roles.

- Add players to teams.

- Reschedule, relocate, and swap home/away matches for your club’s home matches only.

- Change a match result.

- Enter aresult, update a score status (i.e., walkover) and match status (i.e., match not played).
- Utilise exports.

ACCESSING YOUR LEAGUE

e To access the County and District League Admin section of the Competitions Portal, go to
competitions.LTA.org.uk.
e C(Click Login in to top right hand corner of the page.

Uscorming Ths week LTA Competition Parenting Workshops & 5Cs
wor

Scatland Tour - Giffnock LT - 141 Girls Doubles and 10U Mixed Dosbles

Scatland Tour - Dalgety Bay Squash & Tonnis Club - 8-5-2023

o Select Member Login
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LTA Member Login @

LOGIN

Admin login o -

e Enter your personal username and password that you use to log into the LTA website and click
login.

Login Create your Account

Username .
‘ - Manage and update your personal information

- View your Membership and role specific access

« Uplead your match results to keep track of your progress

Password « Access exclusive content and redeem benefits

i

-

or; username?

-

got
cword?
rgot password?

Your username can be found at the top of most emails from the

LTA

You will return to the home page of the Competitions Portal where you will see your permission on the left-
hand navigation named ‘Venue County & District League Admin’. Click on the name to proceed.
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My profile MY PERFORMANCE News
& Tournaments

¥ Leagues

H Box Leagues CM

2 Piayers

b Ranking -

|2 1A

My tournaments TOURNAMENTS
SINGLES DOUBLES MIXED
Competition Orgarniser

HEAD TO HEAD

Thurnham

NATIONAL TENNIS CENTRE [ IR T e
Activities of National Tennis Centre MY CLUB
SEARCH TOURNAMENTS

Leagues

There are o rurrent leamies for Natinnal Tennis Centre

e Once you have selected the admin role, you will be presented with the League dashboard view as a
Venue County & District League Admin for your club. From this page, you have access to your club’s
overview page within the league.

Avenue Tennis .o

Dashboard Members Leagues

m 2022 2021 2020
F? ulrlfnnlﬂufr!!mcrrlilullha & Summer 2023 ast change- 29/03/2023 @ ENTRY INCOMPLETE
25/03/2023 to 30V09/2023 | i progress )

0 8 = MATCHES PLAYED o

TEAM RIGHTS ENTERED TEAMS 2/42 MISSING RESULTS

INVITED

0/20

e Dashboard — This will provide you with an overview of information for your club including the club
address, number of members and number of leagues they are entered into.
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Avenue Tennis .o

Aembers Leagues

0 0

TOURNAMENTS COURTS

Locations

Avenue Tennis
Featherby Road

Avenue Tennis
(uewsan)

Featl Rbad

e Members — This tab will provide you with a list of your club members including their LTA numbers,
contact details and events.

Avenue Tennis ...

Dashboard Leagues

ALL MEMBERS

Members

Member ID Name Age  Gender Phone  Email Level
Singles Doubles

#bel, Richard Male (] []
Abery, Alison Female 15 ] (]
Eradweell, antheny Male blusyonder.co.uk (0] ]
Adegbits, Seyi Female seyiadeghite@outiook.com '] ]
Adyathurai, Ashwin Male johannanabie@hatmail.com 8 [ ]
112679155 Aiyathurai, Lasanthan Male laiyathurai@gmail.com '] ]
1277 Allen, Benjamin Male samsalman3! m .
Ambler, Petar Male [ ] [ ]
Anadolova, Izabela Female m ]
3036237 Andersen, Austin Male ] ]
Andersen, Ulrik Male (0] ]
115020011 Andrews, sara Female '] ]
112502643 Annetts. Naomi Female nacmi@projectski.co.uk 8 [ ]
Armstrong, Fiona Female fiona@mecain-armstrong.co.uk om ]
112503011 Amold, Andy Male andyarnald@ymail.com a ]
Amold, Debra Female ] ]
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e This information can be exported into an excel sheet if required, by clicking on the right-hand side
export square with an arrow in it.
Avenue Tennis oo

Dashboard @ Leagues
ALL MEMBERS

Members

Member ID Name Age Gender Phone  Email Level

Singles Doubles
104971751 Abel, Richard 4413 ] ]
108332951 Abary, Alison nz [ 12 ] ']

e You will find the export in your downloads on your computer, and it will open in the below format.
This information is useful should you need to send a mass email to members.

(@ A | B . C | o | E | F | &
Member ID Name Age Gender Singles Doubles
104911751 Abel, Richard 21-3-1960 (63) M 0(0) 0(0)
108332951 Abery, Alison 13-12-1962 (60) F 18(0) 0(0)
112623952 Aboa-Bradwell, Anthony  12-10-2002({20) M 20(0) 0(0)
113991134 Adegbite, Seyi 13-4-1997 (26) F 0(0) 0(0)
111342093 Aiyathurai, Ashwin 24-4-2007 (15) M 20(0) 0(0)

e Leagues — This tab displays the league information for which you are a Venue County & District
League Admin.

Avenue Tennis .o

Dashboard Members Leagues

Head lnter Club L 2023 R
n 25/03/2023 to 30/09/2023 | In progress ast change: 20/03/2023 & ENTRY INCOMPLETE

] 8 - MATCHES PLAYED

TEAM RIGHTS ENTERED TEAMS 2/42 MISSING RESULTS

INVITED

0/20

4

e To access the league, click on the underlined league name.
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Avenue Tennis o

Dashboard Members
m 2022 2021 2020

n Icn of Kent Head lnter Club League Summer 2023 I SN SIEE eIl & ENTRY INCOMPLETE
e

0 8 - MATCHES PLAYED

TEAM RIGHTS ENTERED TEAMS 2/42 MISSING RESULTS

INVITED

0/20

o This will open your main dashboard for the specific league for which you are a Venue County &
District League Admin. Within this page are a number of editable settings tabs on the left-hand
side.

Avenue Tennis .o, CLUBPAGECS

Dashboard Members Leagues

VIEW LEAGUE (7

n Copy of Kent Head Inter Club League Summer 2023

/0372023 to 30/09/2023 | |n progress

#  Dashboard

10 42 0

# Teamrights PLAYERS MATCHES COURTS

# Entry
® Teams
Matches ENTER RESULTS [

= Home and away

B Matches
MATCHES PLAYED MISSING RESULTS INVITED

= Invite [0} 2/42 o 0/20

B Dispensations per player
£ User rights

&  Messages Entry

TEAM RIGHTS ENTERED TEAMS
o] g
Contacts Locations
No club contacts. o club locations.

TEAM ENTRY

o To enter or edit a team entry, select Entry followed by Edit. This section is only editable until the
entry deadline, at which point the Edit option is removed.
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- Avenue Tennis ..

—

Dashboard

Dashboard

Team rights

Entry

1

m

1 & B ®

Teams

Home and away
Matches

Invite

Dispensations per player
User rights

Messages

Copy of Kent Head Inter Club League Summer 2023

25/03/2023 ro 30/09/2023 | Open for entries.

@ Youcan change this entry until 15/04/2023 at 17:00.

CLUBPAGE

Last change: 20/03/2023 a
o Teams

8 teams

formation before the entry deadline.

Mens Doubles (4MD )
Mens Doubles {4MD )
Mens Doubles {4MD )
Ladies Doubles (4WD )
Ladies Doubles (4WD )

Division 3 - Avenue Mens 1
Division 5 - Avenue Mens 2
Division 5 - Avenue Mens 3
Division 4 - Avenue Ladies 1

Division 6 - Avenue Ladies 2

EDIT

Chris Mann (Test 09)

Ladies Midweek Doubles (4WD ) Division 4 - Avenue Ladies Midweek

Mixed Doubles (4D ) Division 3 - Avenue Mixed 1

Mixed Doubles (4D ) Division 7 - Avenue Mixed 2

e Within the Entry section, you have the ability to add a team via the +Add team button or edit and
withdraw a team via the Actions dropdown button.

. Copy of Kent Head Inter Club League Summer 2023

25/03/2023 to 30/00/2023 | open for entries

° confmeten

VIEW LEAGUE [

My teams TEAMS COMPLETE
Entry Incompletz 8/8
+ ADD TEAM

o Based on your entries from last year we have prepared a number of teams for you so that you can make changes with ease.

ateams
League type Event Team Team captain Players Average Remarks
new  Mens Doubles (AMD ) Diision 3 Avenue Mens 1 ACTIONE =
Mew  Mens Doubles (AMD ) Division & Avenue Mens 2 Chris Mann (Test 09) 1 ACTIONS =
Mew  Mens Doubles (AMD ) Division & Avenue Mens 3 ACTIONG =
Mem  Ladies Doubles [AWD ) Diision 4 Avenue Ladies 1 ALTIONS =
Mew  Ladies Doubles [4AWD ) Division 6 Avenue Ladies 2 ALTIONS =
new  Ladies Midweek Doubles (4WD ) Division 4 Avenue Ladies Midweek ACTIONS =
New  Mixed Doubles (4XD ) Division 3 Avenue Mized 1 ALTIONS =
New  Mixed Doubles (4XD ) Diwision 7 Avenue Mixed 2 ALTIONS

TENNIS

FOR BRITAIN

LTA Competition Support Team
May 2023




e +Add team - This allows you to add the details of a team into the league including the gender,
league type (event) and division. Click Add to continue.

Add team

Team
Follow the st

Gender

‘Women

League type

Ladies Doubles {4WD )

Event

Division 7

CAMNCEL m

e Edit / Withdraw — A team that has already been added can be edited or withdrawn using the edit
dropdown selection under Actions. Within this section the event can be changed, the team captain
for the team can be added along with the players.

("“J My teams. ° Confirmation

Copy of Kent Head Inter Club League Summer 2023 LEAGUE|
ﬂ zsrcz-Pzayza 0 30/09/2023 | open for entries 8

My teams TEAMS COMPLETE
EntryIncompiate 8/8
+ ADD TEAM

0 Based on your entries from last year we have prepared a number of teams for you so that you can make changes with ease.

3 teams
League type Event Team Team captain Players Average Remarks

New  Mens Doubles (4MD ) Division 3 Avenue Mens 1 ACTIONS &
New  Mens Doubles (4MD ) Division 5 Avenue Mens 2 Chris Mann (Test 09) 1 Edit
New  Mens Doubles (4MD ) Division s Avenue Mens 3 Withdraws
Wew  Ladies Doubles (4WD ) Division 4 Ayanue Ladies 1
New Ladies Doubles (4WD ) Dwision & Avenue Ladies 2 ACTIONE =
New Ladies Midweek Doubles (WD ) Division & Avenue Ladies Midweek ACTIONS
New Mixed Doubles (4XD } Division 3 Avenue Mixed 1 ACTIONS »
New  Mixed Doubles (4XD ) Division 7 Avenus Mixed 2 ATIONG ~
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Edit team

o Request promotion or relegation’

Add players

Add team captain

Avenues Mens 1

No p dYyers nave been added to thas team.

To add members please search using the person’s name or LTA number. This can also be done in

the Teams section as outlined further in this guide.
e In addition, a request can be made for promotion or relegation.
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e Withdraw — A team can be withdrawn and a comment input using the dropdown selection
withdraw under Actions.

Withdraw team

Mens Doubles - Division 3

Avenue Mens 1

ADDING, EDITING OR DELETING PLAYERS IN TEAMS

o Select Teams to have an overview of the club’s entered teams for the respective league.

pu  Avenue Tennis ...

Dashboard Members Leagues

n 25/03/2023 to 30/0972023 | Open for entries. w
#  Dashboard
Teams

& Teamrights

scheduled
#  Entry

Draw Team Players Team captain Status
* Teams

Ladies Doubles - Division 4 - Division 44 Avenue Ladies | 7 Lucy Morice-Jones
= Home and away

Ladies Doubles - Division & - Division 5 & Auenue Ladies 2
B Matches

Ladies Midweek Doubles - Division 4 - Division 4 Avenue Ladies Midweek
& Invite

Mens Doubles - Division 3 - Division 3 A Awenue Mens 1 3 ACTIONS =
B Dispensations per player

Mens Doubles - Division 5 - Division 5 8 Avenue Mens 2 0 Chris Mann {Test 09) ALTIONS
£ User rights

Mens Doubles - Division 5 - Division 5 A Awenue Mens 3
& Messages

Mixed Doubles - Division 3 - Division 3 8 Avenue Mixed 1

Mixed Doubles - Division 7 - Division 7 A Awenue Mixed 2

e  Within this section you can add players to each team, assign team captains and view each team’s
page on the Competitions portal.
o To edit players in a team, select the Actions dropdown following by Edit players.
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n Copy of Kent Head Inter Club League Summer 2023 m

25/02/2023 to 30/09/2023 | open for entries

# Dashboard

Teams
& Team rights
Scheduled
# Entry
Draw Team Players Team captain
® Teams
Ladies Doubles - Division 4 - Division 4 & Auenue Ladies 1 7 Lucy Morice-Jones
= Home and away
Ladies Doubles - Division & - Division 6 A Avenue Ladies 2 o Edit players
B Matches . .
Ladies Midweek Doubles - Division 4 - Division 4 Auenue Ladies Midweek 0 Edit captain
= Iwite View [
Mens Doubles - Division 3 - Division 3 A enue Mens 1 3
B Dispensations per player
Mens Doubles - Division 5 - Division 5B Auenue Mens 2 0 Chriz Mann {
Userrights
Mens Doubles - Division 5 - Division 5 & fuenue Mans 3 o
&  Messages
Wixed Doubles - Division 3 - Division 3 8 Auenue Mixed 1 o
Mixed Doubles - Division 7 - Division 7 A Auenue Mixed 2 0

e Players who appear in the list can be deleted, new players can be added, and players can be
imported from entry.
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Team players

Avenue Ladies 1

Mame Age

carl beckwith e a e e
o 270051980 [42) m
Liam Billington e e o =
ALEE =l m
iam Connop s e =
) 24022011 (12) m
Mark Costen S .
8/08 =] m
Chris Mann (Test 09) o -
) 01A011985 (3B) m

Julia Bradley g
. GA9M1945 | m

Matsha Julian S
) 02/011971 (52) m

< IMPORT PLAYERS FROM ENTRY

Players that were submitted in the ent £ Importec

CLOSE

e When adding new players, you can search by their name or LTA number. To add a player, select the
green circle with a plus sign. o
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Team players
Avenue Ladies 1

Q chiris You can add players from your own

club by searching by name or Member

Christepher Barge (123330488 ID. If you want to add players from a
different club you must search by their

Avenue Tennis
0 M3 full Member 1D.

Christine Dixon (n7za1923)
Avenue Tennis
F.75

Christapher Hookway (nosiasse)
Avenue Tennis

0 M7

Julia Bradiey 16/00/1945 (77)

Natsha Julian

122 [ERREEEIEL 02/0111971 (52)

= IMPORT PLAYERS FROM ENTRY

Flayers that were submitted in the entry will be imported.
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ADDING, EDITING OR DELETING TEAM CAPTAINS

e To edit a team captain, select the Actions drop down followed by Edit captain.

Copy of Kent Head Inter Club League Summer 2023 m

25/03/2023 to 30/09/2023 | open for entries

ft  Dashboard

Teams
A Team rights
. scheduled
# Entry et
Draw Team Players Team captain Status
I * Teams I
Ladies Doubles - Division 4 - Division 4 A Avenue Ladies 1 7 Lucy Morice-Jones
= Home and away
Ladies Doubles - Division & - Division & A Avenue Ladies 2 Edit players
B Matches .
Ladies Midwaek Doubles - Division 4 - Division 4 Avenue Ladies Midweek o Edit captain
= Invite view
Mens Doubles - Division 3 - Division 3 A Auenue Mens 1 3
Dispensations per player
Mens Doubles - Division 5 - Division 5 B Aue Chris Mann (Test 09) ACTIONS =

£ Userrights

Mens Doubles - Division 5 - Division 5 A Avenue Mans 3 0 ACTIONS »
& Messages

Mixed Doubles - Division 3 - Division 3 B Avenue Mied 1 0 ACTIONS

Mixed Doubles - Division 7 - Division 7 A Avenue Mixed 2 0 ACTIONS =

Team captain

Avenue Mens 2

Mame Age

Chris Mann (Test 09) O1/01 11985 (38

o Refresh the webpage for the team captain to appear.

e Once ateam captain role has been assigned, the team captain will have access to submit results for
all of the club’s home matches and will have the ability to reschedule, relocate and swap
home/away matches for their team only.

e Inthe example above, Chris Mann (Test 09) has been assigned as Team Captain for Mens Doubles —
Division 5 — Division 5 b — therefore as Team Captain Chris Mann (Test 09) will have access to
reschedule, relocate, and swap home/away matches for Mens Doubles — Division 5 — Division 5 b at
Avenue Tennis Club only. Chris Mann (Test 09) will be able to submit all home club match results
for Avenue Tennis.
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TEAM PAGE VIEW

e To have an overview of each team’s view page, select the Actions drop down following by View.

n Copy of Kent Head Inter Club League Summer 2023 m

25403/2023 to 30/00/2023 | Open for entries

# Dashboard

Teams
& Teamrights
» scheduled
# Entry
Draw Team Players Team captain Status
I * Teams I
Ladies Doubles - Division 4 - Division 4 & Avenue Ladies 1 7 Lucy Morice-Jones ACTIONS =
= Home and away
Ladies Doubles - Division & - Division 6 A Avenue Ladies 2 0 Edit players
B Matches " .
Ladies Midweek Doubles - Division 4- Divisian 4 Avenue Ladies Midweek 0 Edit captai
= Invite View [
Mens Doubles - Division 3 - Division 3 A Avenue Mens 1 3
|

Dispensations per player
Wens Doubles - Division 5 - Division 55 Chris Mann {Test 09)

£ Userrights

Wens Doubles - Division 5 - Division 5 A

&  Messages
Mixed Doubles - Division 3 - Division 3B Avenue Mixed 1

Mixed Doubles - Division 7 - Division 7 A Avenue Mixed 2 i] ACTIONS

e This will open a new tab on your browser which will be a team dashboard for members of this
team which includes upcoming matches, match results, team players and team captain
information.
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Copy of Kent Head Inter Club League Summer 2023
25 March - 30 September

Avenue Ladies I

Ladies Doubles - Ohdson 4 - Divislon 44

LA
u

nding STANDINGS Team captain

STANDING PLAVED POINTS HIETORY Lucy Morice-Jones
7 1 1] [ ] t, 07305430717
[ ————

Matches £ CALENDAR Club

Sumi I ITIAE

Avenua Tenmis oo
Herme Bayladies2 - Awenue Ladies 1

2023

- Sun

Ayenue Ladies 1 m Bearsted Ladies 2

Son INTTRIEE

Auenue Ladies 1 - Broadstairs Ladies

Son INTTRIEE

fyenue Ladies1 - Dewid Loyd Beckenham Ladies 1

Sum FVTTIAE

Diavid Lboyd Dartford Ladies - Awenue Ladies 1

Sum 304D

Frindsbury Ladies -

Findsbury Ladies -  Awenue Ladies 1

Flayers

e carl beckwith Win-Loes 0400
2 Q Lizm Billimgton Win-Loss 00100}
3 @ William Connop Win-Loes 04000
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INVITES

e Once the groups and schedules are created and the status of the league is set to League Visible, as
a County and District League Admin you will have the ability to fill in invites.
o Select invite as below. The invites can be filtered by week as below.

0 Avenue Tennis ...
ahbourd  Members

n Copy of Kent Head Inter Club League Summer 2023 m
21/05/2023 to 31/10/2023 | Openfor entries.
# Dashboard = INVITED
Invite

A Teamrights 4/20
# Entry Wesk

Week 30 (24/07/2023 - 30007/20: | | ©
* Teams

= Home and away
CANCEL
B Matches
I = Invite [+ I @ You cansend invitations until 7 days before the match.

B Dispensations per player

INVITED

Week 30 b 417
£ Userrights
©  Messages
Sun 30/07/2023 incomplete  alresdy played &
Date -
Attendance v -
start - -
Mens Doubles - Division 5 - Division 5 A

Team Captain

Avenue Mens 3 - David Lloyd Dartford Mens

Announcement

e Allfields (except the announcement) are required to be filled to mark an invitation as completed.
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Start —What time
the match should
start.

Avenu Ladies 2 - Kings Hill Communiaty Tennis Ladies 1

Avenise Miced 1 - Beckenham LTC Mined

Team Captain — The details of the team captain for
the team/match. After selecting the person’s name,
their phone and email will be visible.

If the Team Captain has already been assigned, these
details will be pre-populated in the invite.

Attendance — What
time the teams
should be at the
venue.

Date - The date set
by the League Admin

~

for the match to be
completed. This can
be changed.

Announcement — Any extra
information that may be required
for the match.

Once an invite has been completed, the saved information will be visible for you as County and
District League Admin, Team Captains and via the club’s public league page.

Completed invite including announcement.

Sun 30/07/2023

Mens Doubles - Division & - Division 5 B

Avenue Mens 2 - Kemsing Mens 1

TENNIS

Complete  BG days left

Date 30/07/2023 -

Attendance 10 - 0w -

Start 0 - L
Chris Mann (Test

% +442084877000

Team Captain

B chris. manngtennisofficial co.uk
Result entry

Parking onsite available.

Announcement

Copy data to next matches.
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County and District League Admin and Team Captain view. Select View League.

Avenue Tennis .o

Dashboard  Members (T

n Copy of Kent Head Inter Club League Summer 2023 @
oo ————
#  Dashboard ‘ . ~ INVITED
nvite

# Teamrights 4/20
# Entry Week.

Week 30 (24/07/2023 - 30/07/20; | | &
* Teams

= Home and away
CANCEL m
Matches
Invite [} @) You can send invitations until 7 days before the match.

Dispensations per player

@

nvieD
Week 30

User rights 4,17

Messages

&

a

o

Copy of Kent Head Inter Club League Summer 2023

Towrrs U cavergg ey Fmuks

A I0T0E 8 P
Sun 3N0TNH g

Wi Dbl « Diwtiion % « Deviteos § &

Mepr Doubles, - Demien 3 - Divisos 3 8

| Beverise Wiens | | lu;;]"u.'. w LPE deres |

Lissiten Douies - Divisian 4 - Dtenion 44

.

KN K

e Losien | | 14 '.o|.'.. . Lioyd Backaribem Ladies |

Woteg Dgubdes - Diwitben 3 - Dovison 3 &

Announcement visible when selecting the match.

Copy of Kent Head Inter Club League Summer 2023

Mens Doubles - D - Division 5B

Matches:0-0  Sets0-0  Games:0-0

MATCH PROPERTIES ~

@ Parking onsite available. Edit announcement Location

Matches
Avenue Tennis
@ Featherby Road
MES 64N Gillngham
MD1 Great Britain

etennis.co.uk/ 7

o Export — All invites can be exported using the export button on the right-hand of the page.

TENNIS

FOR BRITAIN

LTA Competition Support Team
May 2023




[ Avenue Tennis ... CLUBPAGE

Dashboard Members Leagues

n Copy of Kent Head Inter Club League Summer 2023

21/05/2023 to 31/10/2023 | open for entries.

f1  Dashboard

=, INVITED
Invite
A Team rights 4/20
# Entry Wesk
Week 30 (24/07/2023 - 30/07/204) <]
* Teams
-

+ Home and away

CANCEL m
8 Matches
= Invite [ 15 ] o You can send invitations until 7 days before the match.

Dispensations per player

~ e
Week 30
%5 user rights 4/17
& Messages

sSun 30/07/2023 Incomplete  Already played @

e You will find the export in your downloads on your computer. This will open in the below format
and will include the team names, captain details, and invite information.

A | B | © | D E F | G | H | I | J | K | L |
League type Division Draw Team1 Team 2 Attendance Start Courtsurface  Team Captain Announcement Already played Complete
Mens Doubles Division5 Division58  Avenue Mens2 Kemsing Mens 1 30-07-2023 10:00:00  30-07-2023 10:30:00 Unknown Chris Mann (Test 09) Parking onsite available. False False
Mens Doubles Division3  Division3A  Avenue Mens1 Maidstone LTC Mens 1 30-07-2023 10:00:00 30-07-2023 10:45:00 Unknown Tom Bentley Test invite 20/04 False False
Ladies Doubles Division4  Division4A  Avenue Ladies 1 David Lloyd Beckenham Ladies 1 30-07-2023 14:00:00  30-07-2023 14:30:00 Unknown Lucy Morice-Jones False False
Mens Doubles Division3 Division3A  Avenue Mens1 Sydenham Mens 1 30-07-2023 15:00:00  30-07-2023 15:30:00 Unknown Tom Bentley Parking onsite available, please arrive early. False False
Mens Doubles Division5 Division5B  Avenue Mens2 Bromley LTC Mens 3 31-07-202300:00:00  31-07-2023 09:00:00 Unknown Chris Mann (Test 09) False False

RESCHEDULING, MATCH RELOCATION, HOME & AWAY SWAP

e Asa County and District League Admin, you will have access to reschedule, relocate, or swap home
and away matches for your club’s home matches via Match Properties.
o Select Teams followed by View within the Actions dropdown button.
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Avenue Tennis .
Dashboard Members

n Copy of Kent Head Inter Club League Summer 2023 @

25/03/2023 to 30/

In progress

# Dashboard

Teams
# Teamrights
7 Entry scheduled
Draw Team Players Team captain Status
* Teams
Ladies Doubles - Division 4 - Division 4 A Avanue Ladies 1 2 Lucy Morice-jones ACTIONS
I &  Home and away I
Ladies Doubles - Division & - Division & A Avenue Ladies 2 [ ATIONS o
B Matches
Ladies Midweek Doubles - Division 4 - Division 4 Avenue Ladies Midweek 0 Edit players
Invite (2 o . o Ediit captain
mens Doubles - Division 3 - Division 3 & Avenus Mens 1 3
B Dispensations per player View
Mens Doubles - Division 5 - Division 5 8 Avenus Mens 2 3 Chris Mann (Test 09)
2 User rights
Mens Doubles - Division 5 - Division 5 & Avenue Mens 3 0
¥  Messages
Mixed Doubles - Divisien 3 - Division 3 B Avenue Mixed 1 [ Chris Mann (Test 09) sk
Mixed Doubles - Division T - Division 7 & Avenue Mixed 2 [ Chris Mann (Test 09) ALTIONS

S

e A new tab will open presenting you with the draw page for the team selected. Within this page, you
have the ability to reschedule, relocate, or swap home and away matches for your club’s home
matches only.

e C(Click on the grey box where the team names are written (do not click the green icon as this will
take to you to the entering of match results).
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DpY 0T Kel
25 March - 30 September | LTADEMO

Avenue Ladies 2

Ladies Doubles - Division & - Division 6 A

Standing STANDINGS Club
STANDING PLAYED POINTS HISTORY
1 0 0 Avenue Tennis s
Matches ) CALENDAR
Sun 3000772023
Avenue Ladies 2 - Herne Bay Ladies 3
Sun 30/ 3
Shooters Hill Ladies - Avenue Ladies 2
Sun 3 3
David Lloyd Beckenham Ladies 3 - Avenue Ladies 2
Sun 3 3
Tonbridge Ladies 2 - Avenue Ladies 2
Avenue Ladies 2 - David Lloyd Kingshill Ladies 4
Avenue Ladies 2 - Kings Hill Community Tennis Ladies 1

o The following page will open with the option to select Match Properties.

TENNIS

FOR BRITAIN

LTA Competition Support Team
May 2023




Copy of Kent Head Inter Club League Summer 2023

Ladies Doubles 6 - Division 6 A
30 Juiy 2

Home Away

Avenue Ladies 2 Herne Bay Ladies 3

Matches: 0-0 Sets:0-0 Games:0-0

CHANGE RESULTS MATCH PROPERTIES ~

Matches

Avenue Tennis
@ Featherby Road
MEB 6AN Gillingham
WD1 Great Britain

nuetennis.co.ukd

e Once Match Properties is selected a drop down will allow you to reschedule a match, relocate a
match or switch the match home and away.

Copy of Kent Head Inter Club League Summer 2023

Ladies Doubles on 6 - Division 6 A

Matches:0-0 Sets-0-0 Games:0-0

CHANGE RESULTS MATCH PROPERTIES ~

(Re)schedule match
o Edit announcement
Relocate match

Switch Home and Away

Matches

o Reschedule Match — Allows you to change the date and time of the match.
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(Re)schedule match

Sun 30/07/2023

Avenue Mens 2 m Bromley LTC Mens 3

(Re)schedule match

30/07/2023 00:00

Juty 2023 >
MO TU WE TH FR SA
28 29 30
H

19

e Relocate Match — Allows you to change the location of the match.

Relocate match

Mon 31/07/2023

Avenue Mens 2 m Bromley LTC Mens 3

Relocate match

Avenue Tennis, Gillingham

Avenue Primary School, Leicester
Avenue Primary School, Leicester
Avenue Primary School, London
Avenue Primary School, London
Avenue Primary School, London
Avenue Primary School, WARMINSTER
Avenue Road Playing Fields, Bradford

Avenue Tennis, Gillingham

e Switch Home and Away — Allows you to change your home match to away.
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Switch Home and Away

Switch Home and Away?

N.B County and District League Admins will only have this access for their club’s home games only. The
Match Properties button will not appear for other matches.

e Within this same screen, you have the ability to change a result. A Team Captain is able to enter
results for their home matches, should these need to be amended once submitted, click on Change
Result.

Ladies Doubles - Division 4 - Division 4 A
30July 2023

Matches:0-1 Sets:0-2 Games:9-13

m

MATCH PROPERTIES =

Matches

WD1

Avenue Ladies 1

Julia Bradley 6 3
MNatsha Julian
Bearsted Ladies 2
Carole Bacon
Janet Judges

HEH

e The result entry page will re-appear allowing you to make changes to the scores and to save.
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Enter results
Copy of Kent Head Inter Club League Summer 2023

Ladies Doubles - Division 4 - Division 4 A
30 july 2023

Avenue Ladies 1 Bearsted Ladies 2

How does it work? Match results

Results CANCEL m

Cnly valid results are allowed. In the case of a non-played match,

you can edit the status via the ‘match-status’ button.
WD + SCORE STATUS
You can alse add mark a player-match as walkover, retired, not
played or abandoned. Averue Ladies
Players Juliz Bradley (F, 112700711} X -
You can add players to a match by choosing from the select list 6|3
When the player is not yet in the list, you can add & new player to (10.2) Natsha Julian (F, 113571407) X -
the team.
Bearsted Ladies 2
Carole Bacon (F, 113928879) X -
7 6
Janet Judges (F, 107029386) o o- o

RESULTS ENTRY AND MATCH STATUS UPDATE

e Results entry should be made by the respective Team Captains, however, should you require to add
or amend a result, select Matches.

e This provides you with an overview of all matches for your club within all divisions. You have the
option to View the rubber or Enter Results.
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- Avenue Tennis o

u 25/03/2023 to 3

Dashboard

Copy of Kent Head Inter Club League Summer 2023

2023 | open for antries

Matches

# Dashboard
A Teamrights
# Entry
* Teams
= Home and away
8 Matches I
= Invite
B Dispensations per player
& User rights
& Messages
L]

72023

12023

Team 1

Ladies Doubles - Division 4 - Division 4 A
Herna Bay Ladies 2

Ladies Doubles - Division 4 - Division 4 A
Avenue Ladies 1

Ladies Doubles - Division 4 - Division 4 A
Avenue Ladies 1

Ladies Doubles - Division 4 - Division 4 &
Avenue Ladies 1

Ladies Doubles - Division 4 - Division 4 A
David Lloyd Dartford Ladies

Ladies Doubles - Division 4 - Division 4 &
Frindsbury Ladies

Ladies Doubles - Division 4 - Division 4 &
Frindsbury Ladies

Ladies Doubles - Division & - Division 6 A
Avenue Ladies 2

Ladies Doubles - Division & - Division & &

shooters Hill Ladies

Team 2

Avenue Ladies 1

Gearsted Ladies 2

Broadstairs Ladies

David Lloyd Beckenham Ladies 1

Avenue Ladies 1

Avenue Ladies 1

Avenue Ladies 1

Herne Bay Ladies 3

Avenue Ladies 2

View — Outlines the rubbers for both teams with location information.
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Copy of Kent Head Inter Club League Summer 2023

Ladies Doubles - Division 4 - Division 4 A
30 July 2023

Home
Herne Bay Ladies 2

Matches:0-0 Sets:0-0 Games: 0-0

Matches Location
W1
Herne Bay LTC
Herne Bay 52 ® Heme Bay Tennis Club, Heme Bay Sparts Hub
CT& 5DN Herne Bay
Great Britain

nis.co.uk/ (2

WD3

Herne Bay

= Team captains

wD4 X
Lucy Morice-Jones
Herne Bay

¥ Avenue Ladies 1

07805

yahoo.co.uk

e Enter Results — The entry page will appear. You have the ability to add players, enter scores, add a
score status, and match status.

Enter results

Copy of Kent Head Inter Club League Summer 2023

Ladies Doubles - Division 4 — Division 4 A
30uly 2023

Avenue Ladies 1 Bearsted Ladies 2

How does it work? Match results

Results CANCEL m

Only valid results are allowed. In the case of a non-played match
you can edit the status via the ‘match-status’ button,

wo1 + SCORESTATUS
You can also add mark & player-match as walkover, retired, not

played or abandonzd Aver

Players hd

You can a0d players to & match
yetin the

osing from the select list
£ you can add a new player to -

When the player is not
theteam

wb2 + SCORE STATUS
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e  Match status — will allow you to edit the team match status as below.

Edit team match status

Abandaned
The match s partiall played (wil be finished later)

Postponed
Abandoned

Postponed
Not played Not played

Match not playes Avanue Ladies Not played (and will not be played)
Match not played Bearsted Ladi

The mateh s not yet cammenced and will be played ancther time.

Watch not played Avenus Ladies 1 did not show
Match not played (and will not be playec)

watch not played searsted Ladies 2 did not show

e €

Match not pisyed (snd will not be played)

e Score status — will allow you to edit the score status of a match as below.

Score status
wD1

Walkavar
Retired (match not yet commenced).

Retired
Walkover

Retired
Not played Not played

Abandoned Not played and will not be played).

Abandaned
The match is partially played (will be finished Laterl.

A player retired from amatch in progress.

CANCEL

TENNIS

FOR BRITAIN

LTA Competition Support Team
May 2023



e Add Players — to add players to the matches in order to input and save the score, click on ‘Home
Player 1 (or 2)’ or ‘Away Player 1 (or 2)

Enter resulis

Copy of Kent Head Inter Club League Summer 2023

Mens Doubles - Division 5 - Division 5 8
30 july 2023

Avenue Mens 2 m Kemsing Mens 1

How does it work? Match results

Results CANCEL @

Only valid results are allowed. In the case of a non-played match,

you can edit the status via the ‘match-status’ button.
MD1 +# SCORE STATUS
You can also add mark & player-match as walkover, retired, not
played or abandoned. Averue Mens 2
Players v
You can add players to amatch by choosing from the select list
When the player is not yet in the you can add & new player to -

the team.

e To add players, search by the player’s name or LTA member.

Add players to this team

6 player(s) in Avenue Mens 2

3 o]
ES i}
62 i
29 o]
24 @
’ 3 i
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e Once you have added the players, they will appear in the drop down in order to be selected for the
match result entry.

Match results

MD1 + SCORE STATUS
Avenue Mens 2

(10.2) Christopher Barge (M, 103850498) o

-

Add new player

(10.2) Christopher Barge (M, 103850496)
(10.1) Chris Mann (Test 09) (M, 113602029)
(10.2) Antony Donohue (M, 110896839)
(9.2) David Corps (M, 105861775)

Tom Bentley (M, 115799857)

Timayo Qgunro [k, 114707245)

Unknown player

e To submit a result for an unknown player, please select unknown player from the drop down. This
will automatically update the score status to unknown player and an automated email will be
triggered to the Team Captain copying the League Organiser of the unknown player result
requesting to ask the player to link their venue to their LTA account.

e Once the player has linked their venue through their LTA account, the score can be updated. The
score status will update automatically.

How does it work? Match results

Results CANCEL @

Only valid results are allowed. In the case of a non-played match,
you can edit the status via the ‘'match-status’ button

MD1 + SCORE STATUS
You can also add mark & player-match as walkover, retired, not
played or abandoned Avenue Mens 3
Players v
You can add players to @ match by choosing from the select list Home player 1 4|4
When the player is not yet in the list. you can add a new player to
the team. Unknown piayer
Knall {Orpington) Mens 2
(7.1) Tim Pastron (M, 107131007} X -
6 B
Christopher McMahon (M, 112640665) X - A

TENNIS

FOR BRITAIN

LTA Competition Support Team
May 2023




Match results

CAMNCEL @

MD1 # SCORE STATUS
Avenue Mens 3
Unknown player -
414
Unknown player -
Kmoll {Orpington) Mens 3
(7.1) Tim Pastron (M, 107131007} »o-
6 6
Christopher McMahon (M, 112640665) x o -
Matches
MD1

Auvenue Mens 3

Unknaown player unknown player | 4 4

Unknown player

KRl {CrpimELon] feers =

HIH

Tim Pastron
Christopher McMahon

N.B The ability to submit a match result with an unknown player will soon be removed. It will become
mandatory for all players participating in an LTA League to be an LTA member affiliated to a venue.

e Once the players have been input, enter the match score, and click save.
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Enter results
Copy of Kent Head Inter Club League Summer 2023

Ladies Doubles - Division 4 - Division 4 A
30 july 2023

Avenue Ladies 1 Bearsted Ladies 2

+ MATCH STATUS

How does it work? Match results

Results CANCEL @

Cnly valid results are allowed. In the case of a non-played match
you edit the status via the ‘match-status’ butx
wD1 # SCORESTATUS
You can also add mark & player-match as walkover, retired, not
played or abandoned Avenue Ladies
Players Julia Bradley (F, 112700711) X o-
You can add players to a match by choosing from the select li 613
When the is not yet in the list, you can add a new player to {10.2) Natsha Julian (F, 113571401) X -
the team.
Bea adies 2
Carole Bacon (F, 113928879) X -
7 |6
Janet Judges (F, 107029386) X - —

Save result

Save result:
Sun 3040772023

Avenue Ladies 1 m Bearsted Ladies 2

CANCEL

e Matches Export — All matches and their results can be exported using the export button on the
right-hand of the page.
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- Avenue Tennis woco

Dashboard Members @

B Copy of Kent Head Inter Club League Summer 2023

25/03/2023 0

# Dashboard

A& Teamrights

# Entry

* Teams

# Home and away

B Matches

= Invite

B Dispensations per player
& Userrights

@ Messages

Matches

Date Team 1

Ladies Doubles - Division 4 - Division 4 A

Herne Bay Ladies 2

Ladies Doubles - Division 4 - Division 4 A

Avenue Ladies 1

Ladies Doubles - Division 4 - Division 4 A

Avenue Ladies 1

Ladies Doubles - Division 4 - Division £ A

Zvenue Ladies 1

Ladies Doubles - Division 4 - Division 4 A

David Lioyd Dartford Ladies

Ladies Doubles - Division 4 - Division 4 A

Frindsbury Ladies

Ladies Doubles - Division 4 - Division 4 A

Frindsbury Ladies

Ladies Doubles - Division & - Division 6 A

Zvenue Ladies 2

Ladies Doubles - Division & - Division & A

shooters Hill Ladies

Team 2 Score

Avenue Ladies 1

Bearsted Ladies 2

Eroadstairs Ladies

David Lloyd Beckenham Ladies 1

Avenue Ladies 1

Avenue Ladies 1

Avenue Ladies 1

Herne Bay Ladies 3

Avenue Ladies 2

CLUBPAGE (7

Status

e  You will find the export in your downloads on your computer. This will open in the below format
and will include the draw information, team names, scores, and score status.

A A | B | | D | e | F |
1 |Date ll)raw Team 1 Team 2 Score Score status

2 | 30-07-2023 Ladies Doubles —Division 4 —Division 4 A Herne Bay Ladies 2 Avenue Ladies 1

3 | 30-07-2023 Ladies Doubles —Division 4 —Division 4 A Avenue Ladies 1 Bearsted Ladies 2 0-1

4 | 30-07-2023 Ladies Doubles —Division 4 —Division 4 A Avenue Ladies 1 Broadstairs Ladies

5 | 30-07-2023 Ladies Doubles —Division 4 —Division 4 A Avenue Ladies 1 David Lloyd Beckenham Ladies 1

& | 30-07-2023 Ladies Doubles —Division 4 —Division 4 A David Lloyd Dartford Ladies Avenue Ladies 1

7 AN-N7-2022 1 adiac NDanhlas — Nivician 4 — N Ands Frindshurne | adias Avanna ladiac 1

USER RIGHTS — ASSIGNING RESULTS ENTRY RIGHTS TO PLAYERS

e Select User Rights following by Add User Right to proceed.
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Ju  Avenue Tennis ...

Dashboard Members Leagues

Copy of Kent Head Inter Club League Summer 2023 O ———
25/03/2023 to 30/00/2023 | Open far entrizs
Dashboard
User rights
& Teamrights
# Entry + ADD USER RIGHT
* Teams
= Home and away Mame Role WValid
& Matches :u:f.“.n.o..n.ce-lmes Result entry To 2111012023 ACTIONS =
& Invite
.c‘hln‘  enn [Test = Result antry o 211072023 ACTIONS
Dispensations per player
I‘ ¥ User rights l
& Messages
pro
tournamant
software

N.B This is not required for Team Captains, who, once assigned as Team Captains are given results entry
rights automatically.

Add user right

Q| Tom|

Tom Bentley (nsrosesz)
Avenue Tennis
M, DE/T/1998 (24)

Tom Kirnen (uzéz343s)
Avenue Tennis
M, 20/05/2011 (11}

Tom Walters (nzazsioz)
Avenue Tennis

M, Z6M11/2009{13)
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Edit user right

Tom Kirnon
Male, 112423435

Select role(s)

Rola
Result entry

e Once saved, you will have a list of the users you have assigned result entry access.

- Avenue Tennis ... CLUBPAGE (7

Dashboard Members
n Copy of Kent Head Inter Club League Summer 2023

21/05/2023 to 31F10/2023 | Gpen for entries

# Dashboard
User rights
# Teamrights
® Teams
Name Role Valid

# Home and away

L Morice-]
B Matches ;“ff,__“:‘e denss Result entry To 211102023 ACTIONS =
= Invite [ 0] Tom irnen I -

e Result antry 221112023 ACTIONS ~
B Dispensations per player

Chris Mann (Test 09)

Resulz amiry To 21102023 ACTIONS ~

© Userrights M. n1za0anzs
® Messages

o Select delete from the Actions dropdown to remove a user’s entry rights.

User rights

+ ADD USER RIGHT

Name Role Valid

|_-|-|Q' Mo :'1(5']9‘“55 Result entry To 21/10/2023 ALTIONS &

: Edit

TUT_K'_':"_G:' Result entry To 2171172022

d, 112423433 Delete

Chris Mann (Test 08) s . .
Result entry o 21/10/2023 ACTIONE =

02029
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